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MESSAGE FROM THE PRINCIPAL

“A Tradition of Excellence, A Culture of Learning”

Dear Randolph Parents and Students,

Welcome to the 2020-2021 school year. I am looking forward to a positive year filled with growth and excellence and am excited to partner with you
in your student’s education. Randolph Elementary is a very good place to grow and learn!

This Parent-Student handbook is a result of the collective efforts of the Board of Education of the Topeka Public Schools, the Topeka Elementary
Principal’s Association (TEPA), and each building level administrator. The intention of this document is to clarify our goals and expectations to
ensure your child’s safety and success at school. I hope you will find it useful. Should you have any questions, please do not hesitate to contact me
for clarification. It is a great day to be a Raider!

Sincerely,
Ms. Melissa Wells-Martin
785-438-4480
Principal, Randolph Elementary School
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Randolph Elementary was named after it’s street location. One of the important roles that public schools were expected to perform at the time was an
encouragement of patriotism to assure a homogenous American society. In keeping with expectations, architect Thomas W. Williamson, who would
later shape the new Topeka High School, designed the building along colonial lines, rare in the Midwest. However, its internal functional design was
entirely modern. Reflecting an expanded interest in preschool education, the building had special quarters for kindergarten. The total cost for
construction, land, and equipment was $166,562.

Completion of the Randolph building meant adjustments for other area schools. The Boswell School lost its elementary grades to the new facility and
became exclusively a junior high, while the College Hill School at 17th and High, began to serve health disabled children. After some delay caused
by problems with connecting the new building to the city’s sewers, L. L. Kauffman, who transferred as principal from the College Hill School,
opened Randolph on September 30, 1927, with 11 teachers, a custodian and 368 pupils.

Facts about Randolph Elementary

● Randolph was constructed in 1927 as a two-story, brick Colonial-style building.

● Randolph is the only continuously operating elementary school in Topeka USD 501 that was part of the Brown vs. Board of Education school desegregation case.

● As many as 570 students were taught in the building in 1960; now enrollment averages about 400 due to evolved classroom configurations.

● The current multipurpose room was added to Randolph in 1972.

● Randolph Celebrated its 90th anniversary on September 30, 2017.
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COVID-19 GUIDANCE

As we begin the 2020-2021 school year during the outbreak of a worldwide pandemic, we have established plans and protocols to reduce the risk of
exposure to COVID-19 to students and staff while in school buildings, including distance learning, staggered attendance, social distancing in
classes and hallways, mask wearing, and other precautionary measures.

To aid the school and community in fighting the spread of COVID-19, please read and adhere to the following DO’s and DON’Ts.

● DO NOT attend in-person instruction if the student or anyone in the household has tested positive for COVID-19 or is exhibiting any of the
following symptoms:

○ Fever or chills;
○ Cough;
○ Shortness of breath or difficulty

breathing;
○ Fatigue;
○ Muscle or body aches;

○ Headache;
○ New loss of taste or smell;
○ Sore throat;
○ Congestion or runny nose;
○ Nausea or vomiting; and/or
○ Diarrhea.

● DO contact the Shawnee County Health Department testing appointment line at (785) 251-4949 for free testing for anyone with 2 or more of
the above-listed symptoms.

● DO wash your hands often.
○ Wash your hands often with soap and water for at least 20 seconds.
○ It’s especially important to wash:

■ Before eating food;
■ Before touching your face;
■ After using the restroom;
■ After blowing your nose, coughing, or sneezing; and/or
■ After handling your cloth face covering.

● DO NOT touch your eyes, nose and mouth with unwashed hands.

● DO cover coughs and sneezes
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○ Always cover your mouth and nose with a tissue when you cough or sneeze or use the inside of your elbow and do not spit.
○ Throw used tissues in the trash.
○ Immediately wash your hands with soap and water for at least 20 seconds. If soap and water are not readily available, clean your

hands with a hand sanitizer that contains at least 60% alcohol.

● DO avoid close contact with others.
○ Put and stay at least 6 feet of distance (about 2 arms’ length) between yourself and people who don’t live in your household.
○ Remember that some people without symptoms may be able to spread the virus.

● DO cover your mouth and nose with a cloth face cover when around others.
○ You could spread COVID-19 to others even if you do not feel sick and the cloth face cover is meant to protect other people in case

you are infected.
○ Everyone should wear a cloth face cover in public settings and when around people who don’t live in your household, especially

when other social distancing measures are difficult to maintain.
○ Cloth face coverings should not be placed on young children under age 2, anyone who has trouble breathing, or is unconscious,

incapacitated or otherwise unable to remove the mask without assistance.
○ Continue to keep about 6 feet between yourself and others. The cloth face cover is not a substitute for social distancing.

RANDOLPH STAFF BELIEFS AND COMMITMENTS:
We believe that all students have the potential to learn and succeed and should share in the responsibility for their learning and choices.
We commit to:
• Understanding and accommodating student needs and strengths.
• Inspiring students to believe in themselves.
• Implementing an effective positive behavior intervention support program to foster student independence.

We believe that relationships, paired with clear and consistent expectations create a positive and safe learning environment.
We commit to:
• Creating and maintaining a supportive, structured, and compassionate learning environment.
• Teaching and modeling expectations and procedures.
• Treating ourselves and others with respect.

We value our community and believe that strong ties among staff, families, and community are vital to our school’s success.
We commit to:
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• Communicating consistently with families.
• Being involved with our parent-teacher organization and school events.
• Utilizing outside help and resources- community/ volunteers.

We believe in continual professional and personal growth to promote learning for all.
We commit to:
• Being active learners, open to ideas, reaching goals, and setting new ones.

We believe reflective educators use data, observation, and student performance to guide instruction.
We commit to:
• Examining multiple data sources to plan for instruction.
• Assessing our students formally and informally on a consistent basis.
• Collaborating with other educators to best meet the needs of our students.

We believe in using multiple resources and supports to engage and motivate students through differentiated instruction.
We commit to:
• Providing learning opportunities based on students’ individual needs and learning styles.
• Connecting students with resources for additional support when needed.
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POSITIVE BEHAVIOR INTERVENTION SUPPORT (PBIS):
Our school implements Positive Behavior Intervention Supports (PBIS). Common area expectations have been developed and are taught throughout
the building. Students receive reinforcement for positive behavior and re-teaching for inappropriate behavior. These expectations are in place to
promote a safe and orderly environment for student learning. Extreme behavior will receive consequences as detailed in the district Parent/ Student
Handbook.
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SCHOOL HOURS:
Students should arrive at school by 8:40 AM. Students arriving after 8:40 will be counted tardy. Breakfast is served from 8:10 to 8:35 AM. Dismissal
time is 3:40 PM. Outside daycare arrangements must be made if these school hours cannot be observed.
*Students must not arrive at school prior to 8:10amM-Th or prior to 9:00am on late start Friday. There is no supervision for students before this
time.

LATE ARRIVAL SCHEDULE:
Each Friday (excluding the first Friday of the school year), the school day will begin at 9:30 AM. and end at 3:40 PM
The bus drop off at school on Fridays will occur at 9:00 AM. Breakfast will be available beginning at 9:00 AM as well.
Late arrival will allow time for teacher collaboration. It will allow teachers 75 minutes a week to work together to improve instruction in the
classroom. This will include all certified staff in each elementary school. Studies have shown that student achievement levels increase when teachers
are given the opportunity to collaborate on a regular basis.

ANTI-BULLYING POLICIES AND PROCEDURES:
Bullying occurs when someone repeatedly and on purpose says or does mean or hurtful things to another person who has a hard time defending
him/herself. Bullying can take many forms such as hitting, verbal harassment, spreading false rumors, not letting someone be part of the group, and
sending mean messages on a cell phone or over the Internet.
Randolph Elementary School faculty and staff believe ALL students should feel safe and secure at school. We will not tolerate bully behavior. In an
effort to ensure a safe environment that promotes learning across the campus, we have the following four rules against bullying:
1. We will not bully others.
2. We will try to help students who are bullied.
3. We will make it a point to include students who are easily left out.
4. When we know somebody is being bullied, we will tell an adult at school and an adult at home.
Students can report bullying to any adult at school and may do so anonymously using bully reports available in each classroom. Each report will be
investigated and addressed.

ATTENDANCE/TARDIES/ TRUANCY:
If your child is not going to be at school, or it is necessary for them to be late, please call the school office by 9:30 AM to let us know. Arriving at
school daily within the required time is important. Students who are tardy or leave early disrupt critical classroom instruction. The elementary day
consists of 6 periods for attendance reporting. Three hours is considered a significant part of the elementary day. When a student accumulates 3
unexcused periods, whether on the same day or not, he or she will be assigned one unexcused absence from school for purposes of reporting truancy.

1. Regular attendance, punctuality, and success in school are closely related. Patterns for good attendance are usually established early in the
school year. It is necessary for a parent/guardian to notify the school whenever their child is absent.
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2. Arriving at school within the required time is important. A child cannot begin acquiring the habit of punctuality too early. We ask
parent/guardian cooperation in seeing that their child is not tardy to school.

3. If a student is moving from the district, the school should be notified a day or two in advance of school transfer so that transfer or withdrawal
papers can be prepared without interrupting teachers in class.

4. Parents who wish to have students released from school prior to the end of the academic day must provide a note to the classroom teacher. For
emergencies, notify the office.

5. Parents must call the school before the start of the school day if their child is going to be absent from school. If a family has no telephone, an
effort should be made to call from work or send a note with a brother, sister, or another student in the neighborhood or send an email. If this is
not possible, return a note with your child the day he/she returns to school.

6. Three unexcused absences in a row or five unexcused absences in a semester could result in a truancy report being filed with the Board of
Education. Guardians may be required to provide documentation from a physician in the case of excessive excused absences.

ATTENDANCE/HOW TO AVOID TRUANCY

Randolph Elementary, like TPS schools, follows the Kansas State Compulsory School Attendance Law (K.S.A. 72-1111). If a family wants to take a
vacation or extended leave on days when school is in session, excused absences may be granted to a student by the principal upon written request in
advance of the absence, if the principal has determined the absence is in the best interest of the student. Examples of excused absences include but
are not limited to illness, bereavement, other family emergencies, and observance of major religious holidays of the family’s faith. If a child is ill, it
is the parent or guardian’s responsibility to let the office know by phoning 785-438-4480 the day of the absence. Otherwise, all absences will count
toward truancy in accordance with KS Law.

Absences accumulate in the following manner:

● 2 unexcused = Families are sent a “Pre-Truancy” letter. This is to let them know that absences are reaching a point that they are
negatively impacting the learning of their child.

● 3 unexcused absences in a row, 5 unexcused absences in 1 semester, or 7 unexcused absences in 1 year = Families are sent a “Truancy
Advisory” Letter. These letters are more serious. They advise you to call the school and make a plan on how to avoid future unexcused
absences.
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● 10 unexcused absences in 1 year = The school is mandated to send a truancy referral to the Shawnee County District Attorney.

Randolph Elementary also has the rule that if a student accumulates 10 excused absences in a school year, in order for future absences to be
excused, the child needs to bring in a doctor’s note explaining the child is too ill to be in school. Please help to ensure that your child is at school
every day, all day so that maximum learning can take place.

BOOK RENTAL

Textbooks are provided by the school on a rental basis. The rental price is established by the Board of Education and covers the cost of purchasing
the books based on usual wear and replacement. Students are assigned the books for which they are responsible, and they must pay for unnecessary
marking, damage, or loss of the book. It is the parents' or guardians' responsibility to make provisions for payment of book rental. Refunds figured on
a prorated basis are issued if a student withdraws from the Topeka Public Schools.

BICYCLE/SKATE BOARD/SKATE BOARDS/SCOOTERS/TRICYCLES - SAFETY RULES:
1. Kindergarten through second-grade children SHOULD NOT ride bikes to school unless supervised by a parent.
2. All bikes used for transportation to and from school must be parked and locked in the bike rack during the school day.
3. Cyclists may not ride their bikes on Medford or Randolph adjacent to school during heavy traffic periods before and after school.
4. Cyclists must walk bikes through school intersections.
5. Bike riders, skateboards, scooters, and tricycles may not be ridden on sidewalks or on the school grounds, on school days. The proper and

safest way to ride any of these wheeled items to school is to ride carefully to the marked safety crossing nearest your route to school, walk
or carry your ride across the crossing and onto the school grounds. From that point, the rides would be carefully walked to the rack, if
riding a bike and securely locked into place. All the other types of rides are the student’s responsibility. After school, the bike should be
unlocked and the skateboards, scooters, and tricycles must be walked off the school grounds and across the safety crossing. STUDENTS
WHO DO NOT FOLLOW THE RULES WILL LOSE THE RIGHT TO RIDE ANY OF THESE TRANSPORTATION DEVICES TO
SCHOOL!

BIRTHDAY TREATS
Treats may be sent in celebration of a student’s birthday. It is requested that treats be handheld items such as cupcakes or pre-packed snacks. These
items are much easier for teachers to dispense, as we are not equipped with knives, napkins, or cups. Please check with classroom teachers before
bringing treats in order to accommodate any dietary and allergy restrictions students in the class may have.

CELL PHONES:
Students may only bring a cell phone to school if they have a SIGNED PERMISSION FORM on file with the principal. The phone should be
turned off during school hours. If the phone is lost or stolen, we will not search for it.
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CIVIL DEFENSE
Whenever there is a civil defense alert, the students are moved to the safest area until the threat is over. All school activities scheduled after the end
of the school day will be canceled whenever Topeka is in a tornado watch. During a tornado warning, only parents or their designee may pick up their
own children.

CLOSING SCHOOLS IN BAD WEATHER
School will be held as specified by the official school calendar. Should inclement weather conditions force the closing of school, the Superintendent
or the Superintendent's designee shall make the decision as early as possible and shall notify the community via the local news media.

CUSTODY
In cases where there is a divorce or separation, each parent should understand that either parent has full access to the child enrolled in our
school. If there has been legal action that restricts one of the parents from access to the child, a copy of such legal action must be on file with
the principal. Such documents must be filed, stamped, and signed by a judge. The custodial parent is requested to present such documents
during a personal conference with the principal. Parents must remember the school is here to see that the child receives the best education
possible, not to intervene and solve differences between the parents. The school MUST remain neutral territory for all parties involved.

DISCIPLINE POLICY
The school will make available to all parents and guardians copies of classroom rules, rewards, and consequences.

DISCRIMINATORY HARASSMENT: STUDENTS

The Board of Education is committed to providing a positive and productive learning and working environment, free from discrimination on the basis
of sex, sexual orientation, gender, gender identity or expression, including sexual harassment; discrimination on the basis of race, color or national
origin, including racial harassment; and discrimination on the basis of disability, including of harassment on the basis of disability. Discrimination on
the basis of religion, including harassment on that basis, is also prohibited. Harassment on any of these grounds of employees or students of the
district by board members, administrators, certificated and support personnel, students, vendors, and any others having business or other contact with
the school district is strictly prohibited.

EMERGENCY CONTACTS:
It is extremely important that we maintain accurate and timely information on each student, so we can make contact in case of an emergency. Please
be sure the office has several numbers where you can be reached AND another person we can contact in the event we cannot reach you. Also, contact
the office to report all changes in telephone numbers, addresses, and emergency contacts.
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EMERGENCY SAFETY INTERVENTIONS (ESI)
The use of seclusion or physical restraint is considered to be an “emergency safety intervention (ESI)” and shall be used only when a student presents
a reasonable and immediate danger of physical harm to the student or others with the present ability to effect such physical harm.

Restraint is defined to include the following:
a) “Chemical restraint” means the use of medication to control a student’s violent physical behavior or restrict a student’s freedom of movement.
This term does not include prescribed treatments for a student’s medical or psychiatric condition by a person appropriately licensed to issue these
treatments.
b) “Mechanical restraint” means any device or object used to limit a student’s movement. This term does not include those protective or
stabilizing devices either ordered by a person appropriately licensed to issue the order for the device or required by law, any device used by a law
enforcement officer in carrying out law enforcement duties, and seat belts and any other safety equipment when used to secure students during
transportation.
c) “Physical restraint” means bodily force used to substantially limit a student’s movement, except that consensual, solicited, or unintentional
contact and contact to provide comfort, assistance, or instruction shall not be deemed to be physical restraint.

Restraint Restrictions
The use of chemical and mechanical restraint is prohibited, except as allowed in the above-limited circumstances. Physical restraint may only be used
when a student presents an immediate danger to self or others.

Reports of Emergency Safety Interventions
In the event an emergency safety intervention is used with a student the parents/guardians will be notified the same day that the ESI was used. All
ESI events are reported to the Kansas State Department of Education.

For detailed information go to our website and click the Departments tab. Click on the Emergency Safety Intervention link where you will find
additional ESI Information.

FACILITIES RENTAL REGULATION
In Topeka Public Schools, Facility Rentals are arranged by contacting Debbie Ashmore at Hummer Sports Park (295-3750).

FIELD TRIPS
Field trips by classes may be taken throughout the year at the discretion of each teacher. Parents may be asked to drive on field trips and each driver
must sign a form verifying adequate insurance coverage. Students attending the trip must have a signed permission slip by a parent or guardian unless
approved by the building administrator.
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HEALTH SERVICES
Immediate first aid is provided in the event of an injury at school. Parents are contacted to assume responsibility in case of serious injury or illness.
Schools have limited health (nurse) services.

**ILLNESS

Nurses and/or trained health paraprofessionals are employed to staff our health rooms. Please feel free to call the school nurse if you have any
questions regarding services, testing, or contagious diseases. All students must have a current health form on file.
A staff member will contact you when your child becomes ill at school. We request that parents keep children at home for a full 24 hours after the
child’s temperature returns to normal (without medication) following an illness.

If your child develops a communicable disease, the Kansas State Board of Health Regulations requires the child to be absent from school for a
designated isolation period. If you suspect that your child is developing a communicable disease, you should notify the school promptly and keep
your child at home. Your child may return to school if the communicable disease does not develop.

* *IMMUNIZATION

School nurses review all immunization records of every student in the building. If a child is in need of additional immunizations, you will be notified
immediately. In order for students to attend school in Topeka Public Schools USD 501, for the first time, they must furnish a Kansas Certificate of
Immunization. This form must be completed and signed. In addition, health examinations are required for all students upon entry into school.
Students should also visit a dentist yearly for early detection of defects and treatments. All health forms are available in any school office and should
be returned to the office upon completion by the physician or dentist. If you have any questions regarding immunizations, please call the school
nurse/health professional.

** MEDICATION

A medication form must be on file for any medication to be administered to students. All student medication must be in the original container from
the pharmacist with the student’s name on it. No exceptions are made to this policy. School health care professionals record medications
administered and keep medications in a locked cabinet. An adult must bring all prescription and over-the-counter medications to school. For safety
reasons, children are not allowed to transport medicine to or from school.
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** LIVE LICE/NITS WITHOUT TREATMENT PROTOCOL

When a student has live head lice OR Nits Without Recent Treatment:
● Health clinic staff will conduct a head check for the student and classroom.
● Anytime live head lice or nits without recent treatment are found, the parent/guardian will be notified and the student should be taken home to

begin treatment with an antiparasitic agent, e.g. NIX.
● If a parent/guardian is unable to pick up the student, the student may remain at school for the remainder of the day.
● When the student returns to school following treatment with an antiparasitic agent, the health clinic staff will recheck the student’s hair for

live head lice and/or nits.
● If no live head lice are found, the student may return to class.
● If live head lice are found, the parent/guardian will be asked by health clinic staff to contact the student’s health care provider for follow-up.
● For additional information or assistance, contact the health clinic staff.

HOMEWORK POLICY
The practice of giving homework assignments is strongly supported and encouraged by the Topeka Board of Education. In order for the practice to be
educationally sound, each local attendance center and individual classroom teacher has the responsibility to determine the need for and the amount of
homework, taking into consideration the individual differences among students. Homework assignments should be meaningful and clear as to
purpose.

INSTRUMENTAL MUSIC
Band and orchestra are offered for fifth graders. Usually, students must provide their own instruments, however, a limited number of instruments are
owned by the district. It may be possible to rent an instrument from the school district.

ITEMS FROM HOME:
Toys should be left at home unless special permission is given by the teacher to bring items. This includes equipment for use on the playground.

KINDERGARTEN ORIENTATION
Parents of prospective kindergartners are invited to an orientation in the Spring before starting kindergarten. At that time, the parents receive
information and forms necessary for enrolling a child in kindergarten. State law requires that a child be five years old on or before August 31st to be
eligible for kindergarten. Parents are required to present a certified birth certificate, health assessment and immunization records, and social security
card prior to the first day of attendance. Student dental exams are recommended prior to school entrance.
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LOADING AND UNLOADING STUDENTS FROM VEHICLES
In Topeka Public Schools, students riding to and from school in cars or buses are to be loaded and unloaded from the side of the street adjacent to the
school grounds. At no time should students cross the street to or from cars! Students are not to be loaded or unloaded in the marked crosswalk
areas or bus stop areas.
Students picked up in cars will be picked up on the Medford side using the secure pick-up procedures. Please be courteous and safe to protect our
children. Students who walk should walk directly home and not remain on campus. If a student who walks is unable to leave campus because the
adult they walk with has not arrived, they will wait with the car riders for their adult.

LOST AND FOUND
A lost and found is maintained in this school. Students who find articles should turn them in at the office. Students and parents are asked to check the
lost and found for missing articles. Unclaimed items will be disposed of after a reasonable length of time.

LUNCH PROCEDURES
Students will be under school supervision during the lunch period unless notified otherwise by the parents or lawful guardians. Students may bring a
lunch or purchase a hot lunch. Milk may also be purchased.

LUNCH MONEY:
Lunch money should be sent to school in an envelope marked with your child’s name, teacher’s name, and the amount of money clearly marked on
the outside of the envelope.

MEDICATION PROCEDURE
The student's parent or lawful custodian must complete a permission form before any medicine will be administered to the student. Prescription
medications require the physician's signature. All medicines must be in a container clearly marked as to the medication contained therein and with
directions. Prescription medicines must be in the original container marked with the amount of single dosage, name of the physician, and date.

MONEY SENT TO SCHOOL
There are occasions when it is necessary for students to bring money to school. Please send the money in a sealed envelope with your child's name,
teacher's name, the purpose, and the amount of money written on it.

PARENT-TEACHER CONFERENCE
Parent-teacher conferences are held twice a year, once each semester. The classroom teachers schedule the conferences and every effort to schedule
siblings sequentially is made. Any parent wishing to have a conference with the principal or a teacher at times other than conference time should call
the school office so that the conference may be scheduled.
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PLAYGROUND
Our playground is an asset to our community and is open for public use when school is not in session. The playground is not available from 7:30
AM- 5:30 PM on school days when the before and after school program and/or school is in session. The playground is also closed between sunset
and sunrise.
PEPSI CONTRACT
The Topeka Public Schools has an exclusive contract with Pepsi. At school events, Pepsi products must be used. There are no exceptions.

PICKING STUDENTS UP DURING THE SCHOOL DAY:
When picking children up from school during the school day, please come to the office to sign your child out. We will call your child to the office.
This is a safety issue and is very important.

RECESS/OUTDOOR ACTIVITIES POLICY:
We will have outside recess unless the following conditions occur:

*Severe weather alert
*Rain or snow
*Wind chill index under 20 degrees

It is healthy and important for children to have playtime during the day. Please make sure your child comes to school prepared to participate in recess
and is dressed appropriately. If for medical reasons, your child is restricted from this play, a note should be sent. If the restricted period is for more
than one or two days, a note should be sent from the physician.

REPORTING PUPIL PROGRESS
All elementary students of Topeka Public Schools are issued progress reports at the end of each nine-week grading period. Progress reports are issued
to parents, at the end of the first quarter, during the parent-teacher conferences. The second and third progress reports are sent home with the students
on the first Wednesday that the school is in session immediately following the end of the quarter. The fourth quarter progress report will be sent home
with the students on the final day that school is in session. Teachers are asked to inform parents of students who are performing less than satisfactory
(academically or socially) at any time deemed necessary.

ROOM ASSIGNMENT RESPONSIBILITIES
The building principal is responsible for assigning teachers to specific grade levels and subsequently assigning students to a particular teacher.

SCHOOL CONCERNS
All school concerns should be dealt with at the level at which they occurred. If the concerns are not resolved at the teacher level, contact the building
administrator. If the concerns are not resolved at that level, contact the Ombudsman at the Burnett Center.
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SCHOOL DRESS
The purpose of a dress code is to encourage students to dress tastefully. A general statement of our dress code may be defined with three words: Neat,
Clean, and Appropriate. A student’s clothing should not interfere with or distract from the student’s job of learning. Students wearing inappropriate
clothing will be offered a change of clothing from the school or may call a parent/guardian to bring them acceptable clothing. Hats and hoods may
not be worn in the building unless it is a special day designated by the school staff and approved by the principal as school hat day.

SCHOOL PARTIES
Parties will be at the discretion of the principal.

SCHOOL PICTURE INFORMATION
Individual student pictures are taken during the first semester. Classroom pictures or composites, as well as individual spring pictures, are available
second semester. Appropriate information will be sent home with students prior to picture dates.

SCHOOL SITE COUNCIL
Every elementary school has established a school site advisory council. The purpose of these teams is to participate in the school improvement
process by:
1. Providing advice and counsel to the school administrator in evaluating state, school district, and school site performance goals and objectives.
2. Providing advice and counsel to the school administration in determining the methods that should be employed at the school site to meet these

goals and objectives.
School site advisory councils are organized and function as determined by each school administrator. Each team is formed in addition to the
PTA/PTO or the District Citizens Advisory Council. Parents who are interested in serving on the school site advisory council are encouraged to call
the administrator in the building.

SEXUAL HARASSMENT
Students have a legal right to be protected from unwanted, sexual comments or actions. Therefore, sexual harassment will not be accepted or
tolerated in school. Any employee or student who engages in sexual harassment of any student will be subject to disciplinary measures.

STUDENT INVITATIONS
Please do not send personal party invitations to school with your child. Feelings may be hurt if a child is not invited to the social gathering. In
addition, handing out invitations can cause a disruption at school and take time away from learning.

STUDENTS NEEDING SUPPORT
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Each elementary school in the Topeka Public School District has a General Education Intervention Team. Concerns that teachers or parents may have
about the academic, social, or psychological well being of students may be brought before the team for study. The GEI team consists of several
professionals, which may include the psychologist, counselor, social worker, classroom teacher/s, learning resource teacher, nurse, speech clinician,
reading teacher, instructional coach, and principal.

STUDENT RECORDS
Records and folders are maintained on each student enrolled at this school and are kept in a secure location. Parents wishing to view their child's
records may do so according to the policies set by the Board of Education. If a student transfers to another school within the Topeka Public Schools,
USD #501, these records are forwarded to the receiving school. If the student moves outside this district, a request for records must be sent by the
receiving school to Demographic Services, USD #501, 624 W. 24th Street, Topeka, KS 66611.

TELEPHONE AND ADDRESS CHANGES
Please notify the office when a phone number, home address, place of employment, doctor, etc., has changed. The school must have complete and
current information about each student. It is also important that we have the name and phone number of someone who can take responsibility for
your child in case you cannot be reached.

TITLE I SCHOOL FEDERAL REQUIREMENTS
● Any parent can request information about any teacher of their child. Under federal law, parents have the right to know:
● whether a teacher has met state qualification and licensing criteria for the grade levels and subject areas in which the teacher provides

instruction;
● whether a teacher is teaching under emergency or another provisional status through which state qualification or licensing criteria have

been waived;
● the baccalaureate degree major of a teacher and any other graduate certification or degree held by the teacher, and the field of discipline of

the certification or degree;
● the qualifications of a paraprofessional providing instruction to a student and be reassured of the fact that all paraprofessionals work under

the direction of a licensed teacher.

TRANSPORTATION
Transportation is provided as a privilege at District expense for those students whose residence is at least one mile from the school. Special Education
students are provided transportation as required by State and Federal statutes. Appropriate behavior is expected of all students. Inappropriate conduct
on the bus will be addressed by the building principal according to current Board of Education policies and regulations. For questions concerning
transportation, you may call USD 501 Transportation office at 295-3910.

USE OF TELEPHONE

17



The telephone at school is available for school business and emergency use. Students should make arrangements before leaving home for outside
school activities, permission to go home with other students, etc.

VISITORS
Visitors at school are always welcome! Please check-in at the office and wear a visitor’s badge. Visitors can only enter the school through the
Randolph door (front door).

VOLUNTEERS
We love to have volunteers at Randolph. If you are interested in volunteering, please fill out a volunteer application. Applications can be found in the
front foyer or on the website. It will be processed at the district level and you will be contacted when your application is approved.

WEAPONS POLICY
Board of Education policy prohibits the possession or use of lethal weapons and defines the offense as "Possessing, using, or transmitting any object
or substance, that, in fact, or under the circumstances, can reasonably be considered sufficient to cause serious harm." Laser Pointers fall under this
definition.

Should any weapon or "look-alike" be found on a child or in his/her possession at school or at a school function, the weapon will be confiscated and
the parent notified of any action taken. Lethal weapons will be turned over to school security/police. Additionally, all offenses involving the
"possessing, using, or transmitting" of lethal weapons must be reported in writing to the Superintendent and Board of Education.

"The Topeka Public Schools, Unified School District No. 501 is committed to affirmative action and equal opportunity. No person shall, on the basis of age, race, color, creed, religion, gender, disability,
national origin or ancestry be denied lawful access to any appropriate educational service, program or activity provided by the school district. The Title IX compliance coordinator is the Associate
Superintendent of Administrative and Support Services. The Section 504 compliance coordinator is the General Director of Special Services. The clerk of the Board Education has been designated to
receive and redirect or handle inquiries regarding nondiscrimination policies, regulations and procedures. The clerk may be contacted by calling (785-295-3045 or by writing to 624 SW 24th Street,
Topeka, Kansas 66611-1294." This is regulation 8100-1 which was approved 04/06/07.
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